
Completing a Speech 
 
Why: There is training available to you 
 This keeps a log of your speeches that you can refer to 
 This helps the Club by noting your progress through the education modules. 
 
If you need help getting to the right screen, see “Getting to Your Project” in 
Pathways Resources - Waikiki Toastmasters, Honolulu, Hawaii 
 
SUMMARY 
Starting from your Pathways project. 
Click on ‘overview’ if that is the only thing that is showing on the left side.   
Step 1: Then scroll down the left side and click on “Complete your Project” 
Step 2: Scroll down on that page to the evaluation form. 
Step 3: Fill in the form.   
Step 4: Click either one of the ‘Save’ buttons at the bottom of the form.  
Step 5: Click on “Before You Move On” (on the left).   
Step 6: At the bottom of that page click “Complete My Project”. 
Step 7: Click “Confirm” 
 
Detail is in the next pages below. 
 
 
  

https://waikikitoastmasters.org/pathways-resources/


DETAIL 
Below is a screen shot of my Pathways project.  Your will look slightly different but 
the layout will be the same. 
 

 
 
 
** I encourage you to go through all the links on the left, as they guide you 
through the interactive learning materials that Toastmasters has for you. ** 
   
For this, we only want to show how to close out after a speech. 
 
 
 
  



Step 1: 
Click on ‘overview’ if that is the only thing that is showing on the left side. 
Then scroll down the left side. 
 
This is the screen shot after I scrolled down the page: 
 

 
 
Click on “Complete your Project” 
 
  



Step 2: 
This is the page that comes up: 

 
This is a completion of a self-assessment that you may have done earlier in the 
project. 
 
Scroll down a little bit on that page and you get to this form: 

 
 



Step 3:  
Fill in the form.  Below is my partially completed form:  The hardest part is 
“Evaluation Form”.  More on that elsewhere but for now you can just select any 
form. 

 
 
  



Step 4: 
When you finish, click either one of the ‘Save’ buttons at the bottom of the form:  

 
 
When you click “Save” (either one) it will take you to the screen below. 
It will say “Please Add the Details of Your Speech Below”.  Ignore that.   
Instead look for the “Success” in the green bar. 

 
 



Step 5: 
You’re almost done.  To finish your project, click on “Before You Move On” (which 
is the next selection down on the left).  At the bottom of the page is:  

 
 
When I click “Complete My Project” it shows this screen: 
 

 
 



Step 6 
Click “Confirm” 
 
It will take you back to the page below 

 
 
Only now at the bottom of the screen it should have the following: 
 

 


